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INFORMATION CIRCULAR
Dear participant,

We are pleased to provide you with the following information regarding the practical arrangements for the above meeting.

1.  Site of the meeting

Auditorium 3 

WHO Regional Office for Europe

UN City

51 Marmorvej 

DK-2100 Copenhagen

Telephone: (+45) 45 33 70 00
Fax: (+45) 45 33 70 01

Web site: http://www.euro.who.int


2.  Language 
The meeting will be held in English.
3.  Registration, opening session and closure

Registration of participants will take place in UN City from 08.00 on 07 February 2018 near the reception area.  
To enter the UN City building in Copenhagen you must pass through security. In order to be registered promptly you are encouraged not to bring unnecessary belongings with you to the meeting venue. This  will speed-up the security check significantly. Please have your passport/ID with you.

The meeting sessions will close at 17.00 on 07 February 2018. 
4.  Subsistence allowance (per diem) and travel tickets 
Per diem is a daily allowance covering the costs of meals and accommodation during your stay in Copenhagen and is paid directly to your bank account (the details which you have provided to us) approx. 5 days before departure. We will contact you for your bank account details in case we do not have them already recorded.
We shall instruct our travel agent to issue your tickets. A fixed allowance of US$ 152 will be paid to cover ground transport to and from airports or other points of departure/arrival. 
5.  Accommodation and meals

Participants must book their own accommodation. Please settle your bill directly with the hotel for your room and for any other charges (laundry, room service, bar bills, telephone calls etc.). The hotels usually accept a range of different credit cards. If in doubt, please contact the hotel directly.   
With this information circular you will receive a list of WHO recommended hotels in Copenhagen. 
There will be half-hour- breaks for refreshments in the morning and afternoon and a one hour lunch and a light dinner which will be provided by the Organization. 
7. Transport to the venue 
Participants are responsible for their transportation to and from the UN City. 

Please see the attachment: General information for meeting participants on transportation means to the UN City of Copenhagen.

We hope we have covered all the administrative points you need to know in connection with the meeting. Should you have any queries however, please do not hesitate to contact: 


Ms Varduhi Boyakhchyan 
Secretary (DSP), WHO Regional Office, Copenhagen 

Tel.: +45 4533 6882 
Email: boyakhchyanv@who.int 
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